EXAM CHECKLIST for STUDENTS

Course Date & Time Location (link)

Review your notes and go through previous tests

Check your exam location and start time

Setand alarm

Clean and organize your desk

Wear comfortable clothes

Have a water bottle ready

Know your Office 365 login information

Make sure your devices are charged or plugged in

Make sure your browser or app is up to date (if you are using a browser, clear cookies and cache)

Check your internet speed (https://fast.com/)

Be ready and login at least 30 minutes early

Go to the bathroom before your test

Check your camera and microphone (MS Teams)

Join the meeting at least 15 minutes before the exam starts

Contact your examiner if you have any difficulties by raising a hand (MS Teams)
Do not leave the test page

Keep an eye on the clock

Review your answers

Finally, click SUBMIT before the time ends

Stay calm and relaxed. You will slay this!


https://fast.com/
https://office365itpros.com/2019/07/18/make-test-call-teams/
https://support.office.com/en-us/article/raise-your-hand-in-a-teams-meeting-bb2dd8e1-e6bd-43a6-85cf-30822667b372

